CRRS Promotions Graduate Assistant

The Centre for Renaissance and Reformation Studies (CRRS) invites applications for the position of
Promotions Graduate Assistant for the 2026-2027 academic year. The successful candidate will help
promote the CRRS’s academic programs, publications, and internationally recognized rare book
collection to audiences at the University of Toronto and beyond.

This position offers a graduate student in early modern studies the opportunity to develop professional
experience in scholarly communications, digital promotion, graphic design, and community
engagement while working within an interdisciplinary research centre. It would be particularly valuable
for a graduate student interested in developing transferable skills in scholarly communications and
digital media.

Hours: 4-5 hours per week

Compensation: $23/hour

Employment period: September 2026 — May 2027

Location: The Centre for Renaissance and Reformation Studies, located in the E.J. Pratt Library,
Victoria University in the University of Toronto

Application deadline: Tuesday, August 11, 2026

Responsibilities

Library and Front Desk

e Work aweekly 4-hour shift at the CRRS front desk (9:00 a.m.-1:00 p.m. or 1:00-5:00
p.m., Monday-Thursday).

e Welcome and assist patrons in locating materials in the CRRS collection and requesting
rare books.

e Respond toinquiries by email, telephone, and in person.

e Perform basic library tasks such as reshelving books and maintaining the library spaces
in good order.

Promotion

e Create engaging content for the CRRS’s social media presence, including Facebook and
Instagram.

e Prepare email newsletters, event announcements, and other communications using
Mailchimp.

o Design posters, social media graphics, and other promotional materials using Canva or Adobe
Creative Cloud applications.

¢ Produce and edit short videos or reels for social media.

e Ensure that the CRRS’s programs, library, and publications are promoted effectively through a
range of channels and to diverse and interdisciplinary academic audiences.

e Plan and schedule promotional materials to ensure that communications are timely, strategic,
and consistent.



¢ Develop and maintain promotional strategies that increase awareness of CRRS activities and
strengthen engagement with the CRRS community.

e Coordinate and liaise with other student staff of CRRS as well as faculty in organizing,
streamlining and scheduling promotional content.

e Review available communications and engagement data to help evaluate and improve
promotional activities.

Qualifications

e Currently enrolled in a PhD program with a research interest in the early modern period (ca.
1350-1700).
o Excellent written and verbal communication skills, including strong proofreading abilities.
e Organized and pays attention to detail.
¢ Project management skills: ability to take initiative, problem-solve, prioritize, manage
competing deadlines, and work both independently and collaboratively.
e Experience designing promotional content across social media, email, and other
communications channels.
¢ Anunderstanding of scholarly humanities programming and university audiences.
e Preferred qualifications include:
o Demonstrated facility with graphic-design software such as Canva or Adobe Creative
Cloud
Demonstrated video-editing skills and experience producing short-form digital video.
Experience with Mailchimp and familiarity with analytics and audience-engagement
practices

How to apply
Please send the following materials to crrs@utoronto.ca by August 12, 2026, with the subject line
“Promotions Graduate Assistant Application”:

e Abrief cover letter describing your relevant experience; your familiarity with the CRRS, what
you would bring to the role and the CRRS community.

e Acurrent CV, including the names and contact information of two or three references (your
referees will not be required to write letters of recommendation; they may be contacted
directly if you are short-listed).

e A portfolio of relevant work. This may include posters, flyers, cards, social media graphics or
screenshots, and short videos or reels. Please submit links or a single PDF wherever possible.

Questions about the position may be directed to Dr. Natalie Oeltjen at crrs@utoronto.ca
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