CRRS Graduate Programming and Outreach Assistant

The Centre for Renaissance and Reformation Studies (CRRS) invites applications from graduate
students registered at U of T for the part-time position of Graduate Programming and Outreach
Assistant for the 2026-2027 academic year. The successful candidate will organize and facilitate the
monthly Early Modern Interdisciplinary Graduate Forum and other graduate-focused programming
while also working a weekly four-hour shift at the CRRS front desk. This position may require up to 2
additional hours per week to attend events and respond to emails.

This position offers valuable experience in academic programming, event coordination, public
speaking, and community-building.

Hours: 4-6 hours per week

Compensation: $23/hour

Employment period: September 2026 — May 2027

Location: The Centre for Renaissance and Reformation Studies, located in the E.J. Pratt Library,
Victoria University in the University of Toronto

Application deadline: Tuesday, August 11, 2026

Responsibilities

Library and Front Desk

e Work aweekly 4-hour shift at the CRRS front desk (9:00 a.m.-1:00 p.m. or 1:00-5:00
p.m., Monday-Thursday).

e Welcome and assist patrons in locating materials in the CRRS collection and requesting
rare books.

e Respond to inquiries by email, telephone, and in person.

e Perform basic library tasks such as reshelving books and maintaining the library spaces
in good order.

Graduate Programming and Outreach

e Organize and facilitate the Early Modern Interdisciplinary Graduate Forum (EMIGF), a
monthly academic workshop series in which two doctoral students present their research,
followed by constructive discussion among peers and faculty. Responsibilities to be carried
out independently and with limited supervision include:

o Soliciting submissions and selecting presenters.

o Corresponding with presenters and university staff to coordinate all event logistics
(space, catering, AV, Zoom).

o Drafting email announcements using Mailchimp and liaising with departmental
administrators to promote the series.



o Facilitating discussion following presentations or recruiting and supporting other
graduate students to serve as moderators.

e Collaborate with CRRS promotions and design student staff to:
o Promote EMIGF and other graduate-focused programming through posters, social
media, the CRRS website, and other appropriate channels.
o Brainstorm and carry out effective ways of reaching graduate students across a range
of humanities disciplines.
e Collaborate with CRRS director to propose and develop further graduate-centred
programming and events throughout the academic year.

Qualifications

e Advanced doctoral candidate in a humanities discipline specializing in the early modern
period.

e Broad interdisciplinary understanding of the early modern period, including familiarity with
fields such as art and architectural history, history, literature, philosophy, political science and
the history of science.

e Experience organizing events and coordinating speakers, or equivalent experience.

e Strong organizational skills, careful attention to detail, and the ability to manage multiple
responsibilities.

e Ability to engage and encourage other graduate students from a variety of disciplines and to
foster a welcoming intellectual community.

e Experience with public speaking and facilitating academic discussion.

e Proficiency in organizing and running virtual and hybrid meetings using Zoom.

How to apply

Please send the following materials to crrs@utoronto.ca by August 12, 2026, with the subject line
“Graduate Programming and Outreach Assistant Application”:

e A brief cover letter describing your relevant experience; your familiarity with the CRRS, what
you would bring to the role and the CRRS community.

e Acurrent CV, including the names and contact information of two or three references (your
referees will not be required to write letters of recommendation; they may be contacted
directly if you are short-listed).

Questions about the position may be directed to Dr. Natalie Oeltjen at crrs@utoronto.ca
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